
AGENDA 
COMMITTEE OF THE WHOLE 

October 18, 2022 
2200 Harnish Drive 
Village Board Room 

7:45 P.M. 
 
Trustee Dianis - Chairperson 
Trustee Smith 
Trustee Brehmer  
Trustee Auger 
Trustee Spella  
Trustee Glogowski 
President Sosine 

- AGENDA - 
 
1. Roll Call – Establish Quorum 
2. Public Comment – Audience Participation  

(Persons wishing to address the Committee must register with the Chair prior to roll call.) 
3. Community Development 

A. Consider a Final Plat of Resubdivision for the Algonquin Commons Planned Unit Development 
4. General Administration 

A. Consider an Agreement with Hitchcock Design Group for the Engineering Services for the 
Presidential Park Redevelopment Project 

5. Public Works & Safety 
A. Consider an Agreement with Alpha Paintworks Inc. for the Painting of Fire Hydrants 

6. Executive Session (If needed) 
7. Other Business 
8.  Adjournment 



2200 Harnish Drive, Algonquin, IL
(847) 658-2700 | www.algonquin.org

Village of Algonquin

AGENDA ITEM

MEETING TYPE: Committee of the Whole

MEETING DATE: October 18, 2022

SUBMITTED BY: Jason C. Shallcross, AICP
   Patrick M. Knapp, AICP

DEPARTMENT: Community Development

SUBJECT: Approval of an Amendment to Ordinance 2004-O-44 to approve a 
Final Plat of Resubdivision for the Algonquin Commons Planned 
Unit Development.

ACTION REQUESTED:

Sherry DeVoge, the “Petitioner”, is seeking approval of an amendment to Ordinance 2004-O-44
and approval of a Final Plat of Resubdivision, the “Request” for the property located west of 
Randall Road between County Line Road and Corporate Parkway, the “Subject Property”, also 
known as the Algonquin Commons.

BOARD/COMMISSION REVIEW

The Planning and Zoning Commission reviewed the Petitioner’s Request at the October 10, 2022, 
Planning and Zoning Commission Meeting. See the attached Planning and Zoning Staff Report for 
Case No. PZ-2022-20 and draft minutes from the October 10, 2022, Planning and Zoning
Commission Meetings.

At the Planning and Zoning Commissioner Meeting, no one from the public made comment during 
the Public Hearing. The Planning and Zoning Commission accepted staff’s findings as the findings 
of the Planning and Zoning Commission and recommended approval of the Request, subject to the 
conditions outlined in the Staff Report and also final staff approval (approved 7-0).

DISCUSSION:

Background – Sherry DeVoge, the “Petitioner”, is seeking approval of an amendment to 
Ordinance 2004-O-44 (An Ordinance Issuing A Special Use Permit and Approving a Final Plat of 
Subdivision For Phase II of the Algonquin Commons Retail Center) and approval of a Final Plat 
of Resubdivision for the property located west of Randall Road between County Line Road and 
Corporate Parkway, the “Subject Property”, also known as the Algonquin Commons. The Request 
would subdivide the two (2) lot development into three (3) lots. The newly created lot will include 
the existing building at 1500 South Randall Road which is currently occupied by Ashley Furniture.
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Requests – 
Amendment to the Planned Development 
The Petitioner is amending the existing Planned Development that was approved through 
Ordinance 2004-O-44: An Ordinance Issuing A Special Use Permit and Approving a Final Plat of 
Subdivision For Phase II of the Algonquin Commons Retail Center. 
 
Final Plat of Subdivision Algonquin Commons Resubdivision No. 1 
The Subject Property currently exists as two Lots (PINs 03-06-226-002 and 03-06-276-001). The 
Petitioner will be subdividing a third lot from the two existing lots: 
 

Table 1: Breakdown of the acreage of the lots, before and after the resubdivision 
 Existing Change Proposed 

Lot 1 48.2 ac -0.4 ac 47.8 ac 
Lot 2 18.7 ac -2.9 ac 15.8 ac 
Lot 3   3.3 ac 

 
Staff requested that the Petitioner provide a perpetual cross-access easement to ensure that  
Lot 3 has access to a public roadway, which the Petitioner has provided. Also, as a condition of 
Planning & Zoning Commission approval, the Petitioner was required to submit the Plat to Kane 
County Division of Transportation for review. Kane County Division of Transportation has now 
reviewed the Plat and approved. 

RECOMMENDATION: 

Staff recommends approval of the amendment to Ordinance 2004-O-44 (An Ordinance Issuing A 
Special Use Permit and Approving a Final Plat of Subdivision For Phase II of the Algonquin 
Commons Retail Center) and approval of a Final Plat of Resubdivision for Algonquin Commons, 
as outlined in the Staff Report for case PZ-2022-20, subject to the following conditions and final 
staff approval: 
 
a. The Final Plat of Subdivision titled “Final Plat of Subdivision Algonquin Commons 

Resubdivision No. 1”, as prepared by Jacob & Hefner Associates, with the latest revision date 
of October 3, 2022 

 
ATTACHMENTS: 
 

- Exhibit A Final Plat of Subdivision titled “Final Plat of Subdivision Algonquin 
Commons”, as prepared by Duke Construction, with the latest revision date 
of November 28, 2005 

- Exhibit B Final Plat of Subdivision titled “Final Plat of Subdivision Algonquin 
Commons Resubdivision No. 1”, as prepared by Jacob & Hefner Associates, 
with the latest revision date of October 3, 2022 

- Exhibit C Draft Minutes from the October 10, 2022, Planning & Zoning Commission 
Meeting 
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COMMUNITY DEVELOPMENT DEPARTMENT
Village of Algonquin

PLANNING AND ZONING COMMISSION MINUTES
OCTOBER 10, 2022

Roll Call - Establish Quorum 
Chair Patrician called the meeting to order at 7:00 pm. 

Senior Planner Patrick Knapp called the roll to check attendance. 
All seven commissioners were present and could hear and be heard: 

Chair Patrician
Commissioner Kennealy
Commissioner Laipert 
Commissioner Neuhalfen
Commissioner Rasek
Commissioner Sturznickel
Commissioner Szpekowski

Members absent: None

Staff Present:  Senior Planner Patrick Knapp and Attorney Brandy Quance

Public Comment 
Chair Patrician asked for public comments. No one from the public gave comment.

Approval of Minutes
Chair Patrician asked for approval of the September 12, 2022, Planning and Zoning Commission 
minutes. Commissioner Sturznickel noted that Chair Patrician was mentioned instead of 
Commissioner Szpekowski as the commissioner that opened the meeting and asked for public 
comment. A motion from Commissioner Kennealy and seconded by Commissioner Szpekowski
to approve the minutes with the noted change was made. The motion was approved with a 7-0 
vote.

Public Hearing Case Number PZ-2022-20
Consideration of a Request to amend Ordinance 2004-O-44 (An Ordinance Issuing A Special Use 
Permit and Approving a Final Plat of Subdivision For Phase II of the Algonquin Commons Retail 
Center) and approval of a Final Plat of Resubdivision for the Algonquin Commons

Kristen Bruns, the Petitioner representing the Algonquin Commons, presented the request for the 
amendment to the Planned Development and also approval of a Final Plat of Resubdivision.

Mr. Knapp presented the case for Village Staff and recommended the Planning and Zoning 
Commission make a motion to adopt Staff’s Findings of Fact and make a positive 
recommendation.
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Commissioner Neuhalfen asked the Petitioner why they are making the request. The Petitioner
responded that the resubdivision was strictly for financial purposes. The Commissioner also asked 
if they were ensuring access to Lot 3 and the Petitioner responded that a perpetual cross-access 
easement was added to the Plat.

Commissioner Kennealy asked what was going to be built on Lot 3. The Petitioner and Mr. Knapp 
responded that Ashley Furniture Building was already on the lot and that there would be no 
physical changes to the Algonquin Commons.

Chair Patrician asked if there would be any changes to Lot 3 and the Petitioner responded that 
there were no physical changes planned with this request.

Chair Patrician called for the public hearing to be open. No one from the public gave comment.
Chair Patrician then closed the public hearing.

Motion was then made by Commissioner Kennealy and seconded by Commissioner Rasek to 
accept the Findings of Fact and recommend an amendment to Ordinance 2004-O-44 and approve 
the Final Plat of Subdivision titled “Final Plat of Subdivision Algonquin Commons Resubdivision 
No. 1”, as prepared by Jacob & Hefner Associates, with the latest revision date of October 3, 2022,
for the Subject Property located west of Randall Road between County Line Road and Corporate 
Parkway referred to as the “Algonquin Commons”, subject to the conditions outlined in the staff 
report for Case No. PZ-2022-20 dated October 3, 2022. The motion was approved with a 7-0 vote.

Public Hearing Case Number PZ-2022-21
Consideration of a Final Planned Development and Special Use for Minor Motor Vehicle Repair 
for Belle Tire

Mr. Knapp informed the Commission that the Petition requested their public hearing be continued 
to the next Planning and Zoning Commission meeting.

Chair Patrician asked for a motion to continue the public hearing to the next Planning and Zoning 
Commission meeting. A motion was made by Commissioner Sturznickel and seconded by 
Commissioner Szpekowski to continue to the public hearing. The motion was approved with a 
7-0 vote.

New/Old Business 
No new or old business was discussed.  

Community Development Report
Staff informed the Commissioners that the November Planning and Zoning Commission meeting 
would be a Special Meeting held on November 7, 2022, at 7:00 pm.

Staff held an open discussion with the Planning and Zoning Commission on the possibility of 
moving the Planning and Zoning Commission meetings to the first Monday of the month. All 
Commissioners except for Commissioner Szpekowski said that they could attend the first Monday 
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of the month. Commissioner Szpekowski said that she could not attend the April through July 
meetings.

Staff provided an update regarding ongoing projects and Village Board approvals of Planning and 
Zoning cases.

Adjournment 

Chair Patrician asked for a motion to adjourn. A motion from Commissioner Szpekowski and
seconded by Commissioner Laipert was made. The motion was approved on a 7-0 vote. The 
meeting was adjourned at 7:31 P.M. 

Minutes signed by:

    ______________________________________________
Patrick M Knapp, AICP, Senior Planner
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      Village of Algonquin      
The Gem of the Fox River Valley 

M  E  M  O  R  A  N  D  U  M 

TO: Tim Schloneger, Village Manager 

FROM: Katie Gock, Recreation Superintendent 
Michael Kumbera, Assistant Village Manager 

DATE: October 13, 2022 

SUBJECT: Presidential Park Design and Engineering Services Agreement 

Attached to this memo is a design and engineering proposal for the redevelopment of Presidential 
Park from Hitchcock Design Group.  This firm previously assisted the Village with the Parks and 
Recreation Master Plan and our $400,000 OSLAD grant for this site, and therefore, is very familiar 
with our park system, recreation offerings, and community needs. 

As part of the OSLAD grant application process, this project was divided into two (2) phases:  
• Phase 1: Western (OSLAD) portion of site, including soccer fields, playground, challenge 

course, fitness area, and restroom facility/open air shelter.
• Phase 2:  Eastern portion of site, including baseball fields, concession area, and parking

lot. 

Cost Analysis 
The proposed cost for design and engineering at Presidential Park (Phase 1) is $245,900, which is 
under the budgeted amount of $285,000.  The Village does have an option to complete the design 
and engineering of Phase 2 of Presidential Park at a cost of $175,000. Utilizing a combination of 
Phase 1 cost savings ($39,100) and existing fiscal capacity the Park Improvement Fund 
($135,900), the Village may advance this portion of the site and have the entire project shovel 
ready in spring/summer of 2023. 

Staff is recommending that both Phase 1 and Phase 2 of the project be designed and engineered at 
the same time (total cost:  $420,900) to take advantage of various cost-savings/economies of scale 
that this approach would provide.  Please note that performing site engineering for both Phase 1 
and Phase 2 at once does not commit the Village to constructing the entire site in one phase in the 
future, so there is future flexibility, if needed. 

Recommendation 
Staff recommends the Committee of the Whole forward this agreement with Hitchcock Design 
Group for design and engineering services for Presidential Park in the amount of $420,900 for 
approval by Resolution to the Village Board at their November 1 meeting. 

C: Robert Mitchard, Public Works Director 
Michele Zimmerman, Assistant Public Works Director 

https://www.algonquin.org/egov/documents/1619895051_33357.pdf
https://www.algonquin.org/egov/documents/1619895051_33357.pdf
https://www.algonquin.org/egov/apps/document/center.egov?view=item&id=9732
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Presidential Park Final Design 
October 12, 2022 

 

 
 

Proposed Professional Fee Structure 
The following Fee Structure follows the format outlined Scope of Services date October 12, 2022.     
 
Professional Fee Structure Phase One 
Year 2022/23 Services: 
 Site Design and Engineering 
 Program and Analysis Phase: $15,000 
 Design Development and 
 Construction Document Phase: $125,000 
 Permitting Phase: $14,500  
 Subtotal (Fixed Fee):  $154,500 
 Architecture 
 Program and Analysis Phase: $2,500 
 Design Development and 
 Construction Document Phase: $35,000 
 Permitting Phase: $2,900  
 Subtotal (Fixed Fee):  $40,400 
Year 2023 Services: 
 Site Design and Engineering 
 Bidding, Construction administration, observation, 
 and close out phase: (Hourly estimate) $40,000 
  
 
 Architecture 
 Bidding, Construction administration, observation, 
 and close out phase: (Hourly estimate) $6,500 
 Subtotal (Hourly Estimate):  $46,500 
Reimbursable Expenses: 

 Printing, copying, courier services, mileage for travel: $4,500 
  Subtotal Estimate:  $4,500 
  Phase One Total Estimate: $245,900 

 
 
Professional Fee Structure Phase Two (Optional Service) 
Expand Project to Include Remainder of Master Plan Improvements 
 Site Design and Engineering 
 Program and Analysis Phase,  
 Design Development, 
 Construction Document Phase, and  
 Permitting Phase: Add Fixed Fee: $125,000  
  
 Architecture (Concessions Building) 
 Program and Analysis Phase,  
 Design Development, 
 Construction Document Phase, and  
 Permitting Phase: Add Fixed Fee: $35,000  
  
 Site Design, Engineering, and Architecture 
 Bidding, Construction administration, observation, 
 and close out phase: Add Hourly Estimate: $15,000 
 Phase Two Total Estimate:  $175,000 
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Scope of Services 
Presidential Park Final Design 
 
FINAL DESIGN SERVICES 
The goal for this part of the agreement is to finalize the design, opinion of probable cost, and 
documentation suitable for permit applications, bidding & negotiations, and construction.  
 
A. Program and Analysis Phase 
Objective:  The objective is to confirm the project program, available existing resources, 
probable permit requirements, and prepare new maps and a program summary that will be the 
basis for further design. 
 
Process:  Specifically, the Hitchcock Design Group team will: 

1. [Meeting #1:  Staff] Conduct a Kick-off Meeting with Village representatives and the 
other project team members confirming: 
a. Design program and priorities 
b. Project team structure and responsibilities 
c. Anticipated permitting requirements and timelines 
d. Available data and data gathering needs 
e. Budgeted costs  
f. Grant requirements 
g. Schedule 

 
2. Identify Jurisdictional Interests by discussing the project with representatives of 

appropriate constituent and regulatory groups including: 
a. Village of Algonquin (storm water and site development) 
b. Village of Algonquin (building permit) 
c. IEPA (NPDES permit) 

 
3. Collect Data for the project area and the immediate surroundings including: 

a. Local ordinances and development standards 
b. Topographic surveys 
c. Aerial photography 
d. Boundaries, property ownership and easements 
e. Utility atlases 
f. National wetland inventory map and waters of the United States 
g. Flood Insurance Rate Map information (ponds and streams) 
h. Zoning and land-use information 

 
4. Evaluate existing park water and sewer services to verify if replacement is needed for 

the new park facilities 
 

5. Assist the Village to secure pricing and obtain a Geotechnical Investigation Report 
from qualified geotechnical firms at the locations of the proposed improvements to 
define: 
a. Strength, consolidation and bearing capacities of the existing sub-surface 
b. Presence of any unsuitable sub-grade materials 

 
6. Assist the Village to secure pricing and obtain a Boundary and Topographic Survey 

from qualified professional land surveyors, establishing horizontal and vertical ground 
control and locating natural features and manmade improvements 

 
7. Prepare Base Maps at Appropriate Scales using the inventoried data and the and 

topographic survey. 
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8. Prepare a written Project Program that includes: 
a. Project design program 
b. Jurisdictional factors 
c. Budget information 
d. Project Schedule 

 
9. Review the Program and Analysis by forwarding the written Project Program and 

discussing with client representatives and other project team members. 
 
Deliverables:  Base Maps, Written Project Program 
 
B. Design Development Phase 
Objective:  The objective is to reach consensus with the Village and jurisdictional authorities on 
the final design, probable cost and construction strategy for the proposed improvements. 
 
Process:  Following your confirmation of the design program and priorities, the Hitchcock 
Design Group team will: 

1. Finalize the Design for Phase One including size, horizontal and vertical geometry, 
structure, materials and finish, as appropriate, for the proposed improvements 
including: 
a. Pedestrian circulation features and walks 
b. Challenge course equipment, surfacing, and drainage 
c. Fitness equipment, surfacing, and drainage 
d. Renovated soccer fields 
e. New restroom with open air shelter 
f. Electrical service and lighting system for restroom and ballfields 
g. Native planting and landscape improvements 
h. Site furnishings 

 
2. [OPTIONAL SERVICE #1] Finalize the Design for the Remainder of the Master 

Plan Improvements including size, horizontal and vertical geometry, structure, 
materials and finish, as appropriate, for the proposed improvements including: 
a. Additional pedestrian circulation features and walks 
b. Parking lot resurfacing (existing lights to remain) 
c. Baseball field renovations including 1 championship field with synthetic turf 
d. Sports field lighting and scoreboards 
e. Batting cages 
f. Concession building with storage (pre-packaged food service) 
g. Electrical service to building 
h. Additional landscape improvements 
i. Additional site furnishings 

 
3. Prepare Preliminary Engineering recommendations including: 

a. Utility service replacements for restroom water, sanitary, and electrical services 
b. MEP preliminary engineering for the restroom facility 
c. Preliminary grading, drainage, and storm water detention expansion for Phase One 
d. [OPTIONAL SERVICE #1] Expand detention for remainder of Master Plan 

improvements. Add engineering for sports lighting and concession building utility 
services. 
 

4. Prepare Preliminary Architecture recommendations including: 
a. Restroom and shelter structure 

i. Preliminary floor plans 
ii. Elevations and sections 
iii. Materials, finishes, and fixture options 

b. [OPTIONAL SERVICE #1] Concession building (pre-packaged food service) 
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i. Preliminary floor plans 
ii. Elevations and sections 
iii. Materials, finishes, and fixture options 
 

5. Coordinate with Selected Manufacturers for the following product selections, 
specifications, CAD layout plans, details, and pricing: 
a. Play equipment 
b. Fitness equipment 
c. Challenge course equipment 

 
6. Prepare the Design Development Documents including: 

a. Existing conditions information 
b. Plan view drawings 
c. Descriptive supplemental drawings 
d. Outline specifications 
e. Product data 

 
7. Prepare a summary of estimated quantities and Update the Construction Cost 

Opinion. 
 

8. [Meetings #2 & #3: Staff] Review the Design Development Documents with you at the 
50% and 100% completion milestones. Prepare written summaries of discussions and 
update the Project Program following each meeting. 

 
Deliverables:  Design Development Documents, Construction Cost Opinion, Meeting 
Summaries 
 
C. Construction Documentation Phase 
Objective:  The objective is to produce the final drawings, specifications, quantity schedules, 
project manual and other bid documents that will be used to competitively bid and construct the 
improvements. 
 
Process:  Following approval of the Design Development Phase, the Hitchcock Design Group 
team will: 

1. Finalize the Graphic Documentation that will be used to bid and construct the 
improvements including: 
a. Landscape Architecture drawings 

i. Cover sheet, notes and legend 
ii. Existing conditions plans 
iii. Site preparation and removals plans 
iv. Layout and materials plans 
v. Electrical service and site lighting plans 
vi. Landscape plans 
vii. Site construction details 

b. Engineering drawings 
i. Grading and drainage plans 
ii. Storm Water Pollution Prevention plans (SWPPP) 
iii. Utility plans for sanitary and water services 
iv. [OPTIONAL SERVICE #1]: Storm water detention expansion plans and details 

c. Architecture drawings 
i. Restroom facility plans, details, and foundation drawings 
ii. MEP plans and details 
iii. Sprinkler system 
iv. [OPTIONAL SERVICE #1]: Concession building plans, details, foundation 

drawings, sprinkler system and MEP plans and details 
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2. Finalize the Written Documentation that will be used to bid and construct the 
improvements including: 
a. CSI format General and Supplementary Conditions, Contracting Requirements, 

and Bidding Requirements 
b. CSI Technical specifications 

 
3. Prepare a summary of estimated quantities and Update the Construction Cost 

Opinion. 
 

4. [Meeting #4: Staff] Review the Construction Documents with you at 70-90% 
completion. Prepare written summaries of discussion. 

 
5. [OPTIONAL SERVICE #1 – Add Meeting #5: Staff] Include an additional Construction 

Document review meeting for inclusion of remainder of the Master Plan improvements 
to review the Construction Documents with you at 90-100% completion. Prepare 
written summaries of discussion. 

 
Deliverables:  Construction Drawings, Construction Specifications, Construction Cost 
Opinion, Meeting Summaries 
 
D. Permitting Phase (Hourly) 
Objective:  The objective is to assist the Village in obtaining the required permits. 
 
Process:  Following approval of the Construction Documentation Phase, the Hitchcock Design 
Group team will: 

1. Prepare and assemble Permit Documents including: 
a. Site Development Permit with Village of Algonquin 
b. Storm Water and Sanitary Permits with Village of Algonquin 
c. Restroom Building Permit with Village of Algonquin 
d. IEPA (NPDES permit) 

 
2. Submit Permit Documents as required to the respective regulatory agencies. 

 
3. Communicate with you as necessary to Discuss Review Letter(s) received from 

regulatory agencies. 
 

4. Make One (1) Set of Authorized Revisions to the appropriate Permit Documents and 
resubmit to the respective regulatory agencies. 

 
Deliverables:  Final Construction Documents and Revisions to Permit Plans  
 
 
CONSTRUCTION PHASE SERVICES (Hourly) 
The goal for this part of the engagement is to help the client get the improvements constructed. 
Following award of the work to a Contractor, Hitchcock Design Group will provide these 
Construction Services until the specified Final Acceptance date of the work, or until 60 days 
after Substantial Completion of the work, whichever occurs first 
 
A. Bidding and Negotiation Phase 
Objective:  The objective is to help the client select a qualified contractor to construct the 
improvements. 
 
Process:  Following your approval, the Hitchcock Design Group team will: 

1. Place Bidding Documents in Online Digital Plan Room for bidding distribution and 
Management. 
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2. Help you advertise the bid letting by preparing Legal Notice for your use in publicizing 
the bid. 

 
3. [Bid Meeting #1: Staff / Prospective Bidders] Conduct a Pre-Bid Meeting for 

interested bidders. 
 

4. Answer Questions and Issue Written Addenda, when appropriate, to all bidders 
regarding changes to or clarifications of the Contract Documents. 

 
5. [Bid Meeting #2: Staff / Prospective Bidders] Attend the bid opening and record 

the results. Prepare a Bid Tabulation spreadsheet. 
 

6. Perform Reference Checks for the apparent low bidder’s references. Issue a Bid 
Results Summary Letter.  

 
Deliverables:  Bidding Documents, Legal Notice, Addenda, Bid Tabulation, Results 
Summary Letter 
 
B. Construction Administration 
Objective:  The objective is to help you finalize and administer your construction contract with 
the Contractor. 
 
Process:  Following your award of the work to a Contractor, the Hitchcock Design Group team 
will provide these Construction Services until Final Acceptance of the work, or until 60 days 
after Substantial Completion of the work, whichever occurs first: 

1. Help you prepare an AIA Owner / Contractor Agreement. 
 

2. [Construction Meeting #1:  Staff / Contractor] Conduct a Pre-Construction 
Meeting with you and the Contractor to review: 
a. Contractor mobilization and staging 
b. Contractor schedules 
c. Contractor submittals 
d. Responsibilities 
e. Communications 
f. Payment procedures 

 
3. Issue Interpretations or Clarifications of the Contract Documents when requested 

by: you or the Contractor. 
 

4. Prepare recommendations for construction Change Orders, as requested by: 
a. You, because of a change that you wish to make to the scope of the Contractor’s 

work 
b. The Contractor because of the discovery of job site conditions that were concealed 

or unknown when the Owner / Contractor Agreement was executed, as approved 
by you 

 
5. Review Submittals and Shop Drawings, product data and material samples which 

the Contractor is required to submit for the limited purpose of determining their general 
conformance with the design concept and information contained in the Contract 
Documents. 
a. OPTIONAL SERVICE #1: add review of additional shop drawings and submittals 

 
6. Review Testing Procedures and data provided by independent testing services. 

 
7. Prepare written Payment Recommendations upon review of Contractor’s monthly 

payout applications. 
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Deliverables:  Owner / Contractor Agreement, Clarifications, Change Orders, Submittal 
Review, Testing Review, Payment Recommendations 
 
C. Construction Observation 
Objective:  The objective is to become familiarized with the progress and quality of the 
Contractor’s work and to determine if the work is proceeding in general conformance with the 
Contract Documents. 
 
Process:  During construction, we will: 

1. [Construction Meetings #2 - #11:  Staff / Contractor] Assuming a 4-to-6-month 
active construction period, participate in Site Meetings approximately every 2 to 3 
week (ten (10) total progress meetings budgeted) with you and the contractor to 
become familiarized with the progress and quality of the Contractor’s work and to 
determine if the work is proceeding in general conformance with the Contract 
Documents. 
a. OPTIONAL SERVICE #1: add additional progress review meetings and review 

time 
 

2. Prepare Field Reports of the progress meetings at the site with you and the 
Contractor. 

 
Deliverables:  Field Reports 
 
D. Contract Close-out 
Objective:  The objective is to help the client close out its construction contract with the 
Contractor. 
 
Process:  After the Contractor notifies the client that the work is Substantially Complete, 
Hitchcock Design Group will: 

1. [Construction Meeting #12: Staff / Contractor] Participate in one (1) site visit to 
conduct a walk through and prepare a Punch List upon substantial completion of the 
construction of the work documented by us. 

 
2. Review Contract Close-out Submittals required as provided by the Contractor, such 

as but not limited to: 
a. Operating and maintenance manuals 
b. As-built record drawings 
c. Labor and material lien waivers 
d. Payment applications 

 
3. [Construction Meeting #13:  Staff / Contractor] Participate in one (1) site visit to 

conduct a walk through to verify completion of a punch list items and Establish Final 
Acceptance. 

 
4. Prepare Final Payment Recommendations regarding the Contractor’s request for 

acceptance of substantially and finally completed work. 
 
Deliverables:  Punch List, Closeout Submittal Review, Final Payment Recommendation 
 
 
ADDITIONAL SERVICES 
We may provide additional services, at your approval that are not included in the Basic 
Services, such as: 

1. Revisions to previously-completed and approved phases of the Basic Services 
2. The services of additional consultants not specified in the proposal documents 
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3. Meetings with you or presentations to other parties not specified in the Basic Services 
4. Detailed quantity estimates and construction cost opinions using data or formats other 

than our own 
5. Detailed written summaries of our work or our recommendations 
6. Services required due to the discovery of concealed conditions, actions of others, or 

other circumstances beyond our control 
7. Services required to restart the project if you suspend our work at your convenience for 

more than 90 days during the performance of our services 
8. Preparation of segregated or multiple contract bid sets or more than one Owner / 

Contractor agreement 
 
 
AUTHORIZATION 
Services or meetings not specified in this scope of services will be considered additional 
services. If circumstances arise during our performance of the outlined services that we believe 
require additional services, we will promptly notify you about the nature, extent and probable 
additional cost of the additional services, and perform only such additional services following 
your written authorization. 
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